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Member of the UCS Group
Dear Applicant

We have received your request for a Services SETA bursary for the National Certificate in
Payroll Administration, administered by Accsys and have pleasure enclosing an application
form.

When completing the form, please take note of the following:

Read the instructions carefully before filling in any information

Return the application form to bursary@accsys.co.za before 31 August 2009
Tuition is in English

To participate in the course, you need to be in a payroll position or working within
the payroll department (length of service does not apply)

Authorised internet access from your employer is essential

Access to a committed Payroll Mentor is compulsory (see attached Learner
Assessment Guide)

e An optional 3 hour welcome workshop will be hosted by Accsys Sandton on 21
September 2009, all travel and accommodation costs are at the Learner’s expense

Selection criteria

e Thisis a 1 year legal contract between yourself, Accsys and the Services SETA,
entering into this agreement should be taken seriously
The main criteria for the selection of applications are financial and academic potential
Grade 12 or equivalent including numeracy and computer literacy is essential
Bursary applications are invited from employed payroll professionals wishing to study
online towards a National Certificate in Payroll Administration
Limited to 1 bursary per organization
Valid for SA citizens only

Bursary value
e The bursary is being offered by the Services SETA through Accsys
e The full cost of the certificate, R12 500 is covered, however should you wish to
continue studying towards the Diploma the further fee is for your account

Completed application forms: Acknowledgement of receipt

Due to the high number of application forms, it is not possible for us to acknowledge receipt
of all completed forms.

All applications received timeously will be considered. Every applicant will receive a
notification of success or otherwise. If you do not receive a notification by 18 September
2009, please consider your application unsuccessful.

Due to strict SETA regulations, the course will commence on 28 September 2009 and
complete on 9 August 2010, at which time the final collation of a Portfolio of Evidence (POE)
will be completed and submitted for final Moderation and Assessment.

Failure to meet with any deadlines* during this time will disqualify your further
participation.

Please ensure your application is submitted by 31 August 2009 to bursary@accsys.co.za
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Bursary application form

Please complete in full block print or mark answer with a ‘X’ where applicable (use a black pen)

Section 1: Personal Information

Title Learner First Name

Learner Surname

Learner Designation

Learner ID No:
Residential Address Postal Address
Postal Code Postal Code
Telephone Numbers Home
Cell
Business
Fax
Email
Are you a South African citizen? Yes No
Gender Male Female
Race
Disability Yes No

Company Name

Physical Address Postal Address

Postal Code Postal Code
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Section 2: Selection criteria
Are you a full time employee? Yes No
How long have you worked in the payroll environment? Years Months
Mentor’'s Name
Mentor’s Designation
Physical Address Postal Address
Postal Code Postal Code
Telephone Numbers Home

Cell

Business

Fax
Email
Do you have authorised internet access for the course? Yes No
Certified copy of Grade 12 certificate or equivalent Yes No
attached?
Certified copy of SA ID document attached? Yes No
Are you able to attend the 3 hour welcome workshop Yes No
on 21 September 20097
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Section 3: Application motivation by application

I wish to apply because:

Section 4: Application motivation by mentor

I recommend this applicant for a bursary because:

Additional Documentation
Certified copy of Grade 12 certificate or equivalent
Certified copy of South African ID document

SETA Registration Form:

The bursary has been awarded by the Services SETA and the completion of this form is
mandatory

o Sections A & B are compulsory
o Section C points 1; 3 and 4 are not applicable, but point 2 is compulsory

Learner & Assessment Guide:

e This document which is attached MUST be completed and signed by the applicant
and mentor
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National Certificate in Payroll Administration
Timelinex

*Dates may change

Module Start date End date

3 HR WELCOME WORKSHOP | Monday, 21 September

Module 1 Monday, 28 September | Monday, 2 November

Module 2 Monday, 9 November Monday, 21 December

Module 3 Monday, 18 January Monday, 22 March

Module 4 Monday, 12 April Monday, 21 June

Module 5 Monday, 5 July Monday, 6 September
Commitment

Applicant:

I, fully understand the contents of this document

and agree to abide by its guidelines. I am committed to completing the course and will
ensure that I submit my assignments and complete each module by due date. While I
accept that if I do not complete modules timeously that I may be disqualified from
completing the course, I am fully aware that non-compliance could impact on other learners
as well as future learners, and will take this responsibility seriously.

Name: Signhature:

Date:

Mentor:

I, fully understand the contents of this document

and agree to abide by its guidelines. I further agree to support the applicant through their
studies. I am committed to being a successful mentor and will also encourage and assist
the applicant to meet deadlines.

Name: Signhature:

Date:
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w Miemiber af He LACS Growg
This form has been designed, acoording SAQA specifications, 1o iransmi basic indormation OFFICIAL USE DHLY
abeout learmers. indepe ndent of enrolment qualificationa or completion data. Providers ars Diaia::
urged 1o supply this information by completing the form below and then submit o the Scrvioes :
SETA ETOA (SETOAK) Signmur

SELTION A [Mandarory Tor all e nrolmenss]

Hsiscinal 1D
Pleass rote thal mational id s not of 12
characier kngth will be refcied Acrmaties D
Learme r Ahcrnase ID | |
Equity Cioda: HNmionality Code Gender Code
Citizen Resident Sintus Cods [ ]
Home Languags Cods Socio-sconomic Sabus Cods [ | |
Disability Swatus Code
Learmer Last Hame
Learmer Firs: Hame
Learmer Middlke Hame
Learrer Titks [ Learngr Birth Dais

Learmer Homs Addmess

Learner Postal A dde s

Learmer Homs Address Postal Code

Lemrmer Posial Address Post Code

Learmer Phone Mumber

Learne r Call Phons Musmiber

Learner Fax Mumibsr

Learner E-miall Addreas

Provincs Code [

Presicus Lastname

Highes1 Sohood Cualification

Highe 51 Dualification Cods

MAbed Linaracy

MAb Mume raoy

&

r Enrolmant Ko

Hole s

B mior Full Mame

B nior 1D Mumiber

B nibor Home Addrees

B nibor Postal Addre s

B nior Home Address Postal Code

Bk mior Tel Mo Home

mor Postal A ddw ss Post Code

bk nbor Ted Mo Work

B mior E-mad A ddess




SECTION B (Mandatory for leamerships & S5ETA Group Training)
{ icable to leamerships and employed leamers onby )

Employer Name [T T T T T T Pl Tl Td
SOL N
SIC Cods

SECTION C TRllin appli e ction]

1. Qualificasions linkad o Uniy Seds
Qualification 10 gl 8] 1] 8] a] [was EEEE
Uniz Standard ID M e | I [ |

2. Qualificazion Enrolment

Learmar 1D |
Provider I0 o| & a] g
Dualification 10 gl gl 4] el o] lwes | 3| e[ of 2[

Learne r Az hisaeement Staius 1D

Learmer Mchissemant Typa 10
Learner Achisasement Dats
Learner Enrolie d Dae

Honouwrs Clesafication

Asacsaor D

Learme rship 1D

Bsac samen Dok

Thiswaould reder to the decision rumber, as
allocated to you by SETOAN or SAQA mgisiration

Provider Code o & reumber

=]
[=]

Reaults

Amempt

TT Cortificate Mo

Learmar I

Uinit Standard ID

Learne r Az hisaeement Staius 1D

Thitswoubd reder to the decision mumbsr, as
allocabed to you by SETGAA or BAQA = gisiration
raumbe r

IL-]

Provider D ol &5 @
Asaensor Siaf Mo -I

Learner Mchissemant Type 10

Learner Achisasement Dats
Learmer Ennclis d Dae

Asacssor |0

Learne rahip 1D

Skills Programmea 10

Laarmzr I

Courss Cods

Learmer Achissement Siaiws |0

Thaswould refer to the decision number, s
aliocated 1o you by SETGAA or SAQA mgisiration
Provider IO o] & 4 g rramber

Learmer Mchsssemant Type 10 [T 1]

Learner A hisaerement Dats
Learner Enrclie d Dae

Assc sor |0

Bsac samen Dok

Compeient’ Mot yet compsien

Provider Code

Cartificae Mo

Cartificais Dais
Cortificai lsucd Dois []




